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AIDS Concern Foundation

Summer Intern,

- Content generation
Assist in the preparation and distribution of marketing materials, digital newsletters,
EDMs, publicity / media materials, annual report, etc.

- Digital marketing management

Update corporate external and internal website to ensure brand, message and
content consistency. Manage of social media sites including Facebook, Instagram,
Twitter, YouTube, LinkedIn etc.

Summer Intern,

- Content generation
Assist in the preparation and distribution of marketing materials, digital newsletters,
EDMs, publicity / media materials, annual report, etc.

- Digital marketing management

Update corporate external and internal website to ensure brand, message and
content consistency. Manage of social media sites including Facebook, Instagram,
Twitter, YouTube, LinkedIn etc.

P02 |BIREEESAIRAS Limited Marketing and Marketing and
m Communications - Fundraising event planning and execution Communications - Fundraising event planning and execution
Handle event management duties including event materials writing, co-ordination Handle event management duties including event materials writing, co-ordination for
for publications, photos & videos shooting. publications, photos & videos shooting.
- Product development - Product development
Assist in market research, new product development and liaison between Assist in market research, new product development and liaison between
stakeholders stakeholders
- Events — Assist the planning, ATL/BTL promotion and execution of the - Events — Assist the planning, ATL/BTL promotion and execution of the
community education programs, as well as being the ambassador to spread the community education programs, as well as being the ambassador to spread the
message of our mission statement: Promote gender equity, strive for zero message of our mission statement: Promote gender equity, strive for zero
Association Concerning Communication and sexual violence Communication and sexual violence
PO3  (BERAMRNHE Sexual Violence Against Resource Development Resource Development
Women Assistant - Fundraising/donation strategy — Assist in fundraising related projects; explore Assistant - Fundraising/donation strategy — Assist in fundraising related projects; explore
potential individual or group donors and networking plan potential individual or group donors and networking plan
- Social media - Monitor social media platform including Facebook and Instagram - Social media - Monitor social media platform including Facebook and Instagram
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Corporate/Fundraising

@ Assist in communications with HandsOn Hong Kong' s corporate partners;
@Provide administrative support for corporate outreach including preparing
presentation decks and writing meeting notes;

Program/ Research

@ Conduct program/Hong Kong issue overlay to analyze the current breadth of NGO
partners that HandsOn Hong Kong is currently working with and how well HandsOn
is addressing the needs of the local community / any potential service gaps.

@ Deliver suggestions of HandsOn Hong Kong service gaps and recommend a list of
potential NGOs that HandsOn should support in the coming year based on all the
information collected.

@Attend a range of volunteering activities, virtual or in-person. And make
observations on different aspects including service mode, volunteer experience etc in
order to make recommendations that enrich the service experience.

P13 |EFEFBERAT HandsOn Hong Kong Limited @Develop and maintain the database of corporate contacts; N . . X "
Intern : N ) - |Intern @Research on new program ideas, virtual or in-person in response to  “new
@Suggest ideas for potential corporate volunteering programs or fundraising events; normal”
@Support on-site for programs or events as needed. : i
Grant program support:
@ Assist with grant program implementation, including supporting the coordination,
on-site logistic, and communications.
Admin:
@ Assist with maintaining the HandsOn Hong Kong database of NGO, including
updating and clearing out the list.
Presentation of your findings and learnings upon the end of the internship.
@ Coordinate the logistical and administrative arrangement for health promotion @ Coordinate the logistical and administrative arrangement for health promotion
initiatives and community engagement at a transdisciplinary community health initiatives and community engagement at a transdisciplinary community health
management hub and during outreach; management hub and during outreach;
@ Support the set-up, migration, and user acceptance testing of a membership and @Support the set-up, migration, and user acceptance testing of a membership and
Business Development and service management system and a web-app; Business Development and service management system and a web-app;
P14 (E&{TE Health In Action @ Support the financial administration at organisation and project levels; @ Support the financial administration at organisation and project levels;
Intern . . . Intern . . .
@®Develop and implement digital marketing plans to promote a new shared space to @®Develop and implement digital marketing plans to promote a new shared space to
promote health, building community capacity and network in Kwai Tsing district promote health, building community capacity and network in Kwai Tsing district
@®Develop and implement marketing plans for a non-profitable community @®Develop and implement marketing plans for a non-profitable community
pharmacy. pharmacy.
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https://www.hkchampionbear.com/ https://www.hkchampionbear.com/
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(1) Develop and execute marketing plan for future campaign/ events (1) Develop and execute marketing plan for future campaign/ events
(2) Assist in the creation of written, video, and image content for events/ (2) Assist in the creation of written, video, and image content for events/
Corporate communication channels Corporate communication channels
P17 |BEGRHES Hong Kong PHAB Association |Communication & (3) Design and present new social media campaign ideas Communication & (3) Design and present new social media campaign ideas
Development Intern (4) Assist in planning and hosting of different (online & offline) events Development Intern (4) Assist in planning and hosting of different (online & offline) events
(5) Assist in Video shooting/ interviews (5) Assist in Video shooting/ interviews
(6) Support daily administrative tasks (6) Support daily administrative tasks
- support in preparation of enhanced Training Roadmap to include surge training - support in preparation of enhanced Training Roadmap to include surge training
Human Resources and service training requirements Human Resources and service training requirements
P18 |EBA+FE Hong Kong Red Cross Internship - support to organize and implement staff wellness programs Internship - support to organize and implement staff wellness programs
- support to promote the Learning Culture including preparation of training calendar - support to promote the Learning Culture including preparation of training calendar
and coordination of training programs and coordination of training programs
13ENAIRTAAE "DIY Fusion . ZiEKMERIAMILE - 13ENAIRTAAE "DIY Fusion. ZiEKMERIAMILE -
. -~ Hong Kong Sheng Kung Hui Z.R%EE:&EEIEE "Party Fusion s BIfFREIEENER - Z.R%EE:&EEIEE "Party Fusion s BIfFRENEENER -
P19 [EBRAEENBE Welfare Council Project Officer(BE X E) |3.BBIMATRERUM B EHEFS - Project Officer(RE X E) |3.BBIMATRERIM B EHEFS -
A GBIEAT T ELRIRL L RARERTE - A BBIEAT T ERIRL L RARERTE -
S BN R R EARE - S BN R R EARAE -
Community Management Intern will work closely with the Operations Manager to
Social and Digital Content Creator Intern will work closely with the Marketing organise regular community events — Explorers’ Month and actively go out within
Manager and core team to provide ideas and create engaging visual content for the community to connect with potential stakeholders and business partners. Intern
ICE" s social media channel including videos, posts for Facebook and Instagram with will assist in work from deciding the workshop schedule and partners to designing
the goal of producing meaningful engagement and significant growth and and thinking of our marketing strategies.
expanding our B2C market.
Committed intern will help in developing partnerships and collaboration with
We are creating a community both online/offline that encourage people to make organisations and freelancers for potential B2B and B2C business and potentially
friends with people different cultures and be curious of the world. You will help to creating marketing campaigns.
Content Creator for . ) " . ! .
P20 BB ibas Inter Cultural Education Social Media create content for our soc@l media to get the general public more interested in Community o
(Video/Writing) culture, diversity and inclusion, and inspire people to learn more about the world. Management Intern Respo!15|blllty ) ]
«ldentity the needs of different stakeholders and drive engagement across the ICE
Responsibility network
«Create culture related content for social media platforms (Youtube and Instagram) «Assist to curate our Explorers’ Month and community initiatives, from internal
to promote global diversity and enhance interest of cultural learning events to online campaigns, develop a community for different stakeholders
«Design short, fun informative online content (video or writing) to attract students’ «Overlooking and responsible for the whole cycle of producing a new series of
active participation and cultural awareness with the aim of promoting ICE events and workshops for the whole semester
connecting people around the world «Ad-hoc support for Operations Team, including secretarial and administrative
«Video editing and postproduction support as required
Pl |LEABEEES Joyful (Mental Health) Marketing Executive BREARETBUAEKBIEE  MIRBESEXE - K& - #E - BIRKEEERE - |Marketing Executive BEEAKSBUASHIBIEER  MEREESEXE  ®E #BE HRREEER  #
Foundation Trainee EETEAERE  SEUREEEERE - Trainee ;i;ﬁii}%i@fﬁ%} SEUREEEEERE -
« Create and manage content for a wide variety of communications and assets for
KELY
Responsibilities Support Group in both English and Chinese;
« Assist in fundraising events and activities from organising, logistic and execution. « Build and maintain media relationships including printed, digital and broadcast
« Liaise and follow up with strategic partners for joint promotion activities. media to
» Manage databases and maintenance for campaign activities. maximise the organisation’ s exposure;
« Assist in identifying, developing and executing various marketing initiatives. « Coordinate logistics during interviews, editorial write-ups, press invitation and
« Volunteer recruitment and manage the database. launch
« Prepare marketing communications materials — printed, online, web, emailing, etc. events;
to « Prepare marketing communications materials — printed, online, web, media release,
raise the profile of KELY' s programmes and services. etc,;
« Help manage social media channels and social media development. « Plan and implement social media strategies and partnerships to increase the
P2 |mmEpse KELY Support Group Communications and « Collect market intelligence, research and prepare reports. Communications and organisation’ s online fan base including digital marketing analytics to support the

Development Officer (1)

Requirements

« Knowledge and experience in Marketing, Communications, Business
Administration or

related disciplines.

« Possess excellent command of written and spoken English and Chinese.

« Energetic, creative and dynamic.

« Detail-minded, well-organised, strong sense of responsibility and able to handle
multiple-tasks.

« Good team player, self-motivated and good communication and interpersonal
skills.

Development Officer (2)

organisation’ s strategic goals;

» Manage and update content of the organisation website and databases;

« Collect market intelligence, research and prepare reports;

« Identify, develop and execute various marketing initiatives and campaigns related to
promoting KELY-related causes in the community;

« Assist in organising fundraising events, campaigns, and media events.

Requirements

« Knowledge and experience in Marketing, Communications, Journalism or related
disciplines;

« Possess excellent command of written and spoken English and Chinese.

« Energetic, creative and dynamic.

« Detail-minded, well-organised, strong sense of responsibility and able to handle
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- Support Kids4Kids Staff in digital content development, including creating bilingual - Support Kids4Kids Staff in digital content development, including creating bilingual
contents, graphic design and photos Facebook, Instagram, website and blogs. contents, graphic design and photos Facebook, Instagram, website and blogs.
- Assist in media production, e.g. photography, videography, video-editing, dubbing - Assist in media production, e.g. photography, videography, video-editing, dubbing
Program and Marketin etc Program and Marketin etc
P23 |EiHESE Kids4Kids Integrn 9 |- Assist in communications and writing e.g. help draft simple newsletter and Integrn 9 |- Assist in communications and writing e.g. help draft simple newsletter and
messages. messages.
- Program operations and management, including session planning, leading - Program operations and management, including session planning, leading
workshops for primary and secondary student in English and/or Chinese, overseeing workshops for primary and secondary student in English and/or Chinese, overseeing
volunteers. volunteers.
Lutheran Luen Wo Market — 1 XBECEEZEBIME 1 XBECEEZEBIME
House of Urban and Rural 2. BBMEAL  BUKHEERENURENEEE, 2.BBMEBAL  BUKHEEREURENEEE;
P24 [BESHADS-HALEEARAT Livin Project Assistant 3. BENECEERYREES (HW  RREE  AREREERBRBRLERS ), Project Assistant 3. BENECEERYREES (HW RREE  AREREERBRBREERS ),
Limitid 4 MEEEEE - SIERAE R EREE BRRSS 4 MEEEER - SIERA - R EREE  BRRSS
5 Hih st ETE 5 HihtETE
Assist in implementing and executing all marketing projects by working closely with Assist in implementing and executing all marketing projects by working closely with
the team. the team.
) . Collaborate and liaise with internal & external parties on marketing projects. ) . Collaborate and liaise with internal & external parties on marketing projects.
P25 (BRZEEEBARAE MentalCarev Ca}re Connect Assistant Marketing Perform administrative support to the team. Assistant Marketing Perform administrative support to the team.
Company Limited Executive . Executive .
Conduct market research and analysis. Conduct market research and analysis.
Assist in marketing events. Assist in marketing events.
Handle ad hoc proijects assigned. Handle ad hoc proijects assigned.
ZHUFBERZEVEHRNE - ARESEURUSAERENERT  BEEESTMUR ZEUBERZEVERAE - ARESEUAUSAERENERT - BEEATLURE
Bt - BROMES  RASENRIBENEAGERTHEE - BUtHEEFEA i - BRKIRS  JAEENRUBENEABEZRTHEE - EUTKERELLE
New Life Psychiatric REHIEEEN BOMIBER A -
P26  |REiERIE S LIR30 Rehabilitation Association - [Project Assistant ABRBUTEFIEIE - TERATDBEAR FELEY - BRBESS - MBWEAEN  [Project Assistant PNERBAEFIEIE - TERATDBARFELEY - BREESS - MBNEASR
Ecotour330 MARMRINEINRB L ARBEHS - FIUEAFERE - REMZEHME LEHRS FEMBHESNIRBSHRETFHS - FINEAFER - BEMZBHAEX LEFLRSER
8 - tEBNBRPTFHLERBER - ERNEF—E2HNED - AERERKE - EEBNBRPTHLERBER - EENEF—E2HNED - AERERUER - B
5 - ABNRIREEBR B REY R
, " Pentecostal Church of Hong e TSIEREREERAE - RBERAEFRFEFIEALFLRESY - e TSIERERBERAE - RBERAEERFEFIEALFLREY -
EHEEREEE & G . N 5 sns " . " & o s s s po g 2 D o - "
P27 [MEERESRAEALS Kong Sheltered Workshop | = 22 A T At ESREACHEDAEGRHOE  HESR  ARSERBHEBTE - EHREAR EHREACHERAESRN TS  WEHT  ERSMRBHRETIE -
LTo plan_and |mp|emerjt aprogramme to pr.omo.te_ the eye care educationin . 1.Plan and implement the project of Customer Satisfaction Index (CSI) Survey
community such as design promotion materials, liaise with printing company, design . . . )
. . including to prepare the survey, data analysis and suggest the improvement of
and produce an eye care game booth to attract people to participate in the services
promotion activity, analyze the existing eye health condition in Hong Kong, suggest ) . -~
4 . . N 2.Execute the recommendation of previous CSI Survey findings.
and carry out the innovative ways to boost the eye health knowledge in community . N .
. . 3.Prepare health education materials, eg. leaflet, banner, PCHK website, Facebook
Assistant Project and etc Marketing Executive 4.Due to the long term pandemic, administrative staff, frontline workers have a tough
P28 |EEEBZEHE Project Concern Hong Kong ; ) 2.Support the Chinese medicine outreaching services such as liaises with NGOs, (Customer Relationship | ) 9 P o L - 9
Executive o . . . - X time adapting the new normal, it is necessary to plan and implement the project of
logistic arrangement of the services, on-site service support, statistic data input, Management) ; . . - N
N N Staff Survey including to prepare the survey, questionnaire, data analysis and suggest
analysis and evaluation. what improvement ways could be done to encourage and assist them during COVID-
3.Support the implementation of different health promotion activities such as oral 19 P Y 9 9
health talk, exercise class and etc. 5 Anal ze and summarize the statistic data of the sponsorship programmes
4.Administrative support for various funding reports, monthly statistical reports of ) Y P pprog
eve and Chinese medicine clinics.
«Assist to build up partnership with various donors and community partners in Hong -Invol.ve and support the'develt')pment of engaging, creative, innovative content
Kong & globally (text, images, video, multi-media or HTML) for placements in online channels
7 . . . «Handle media analytics to obtain insights and community needs on children's right
«Assist to research ,analysis and map prospectful community service proposal to and development
P29 |(BEEMBIRES Save the Children Hong Kong Intern (Cprporate & fund'lng opportunities ) - ) - Intern (M?Tke.tmg & « Involve in building marketing and communication plans to promote Save the
Foundations) «Assist to analysing donor information for insights to strategic and operation plan Communications) Children's programmes
«Assist in collaborating with different internal teams to develop innovative contents prog _—
« Support media and communications content, e.g. case story, newsletters, leaflet,
for corporate and volunteer engagement . X .
+Other ad hoc task as per requast etc. for different social media platform
P q «Other ad hoc task as per request
P30 |EzmERE Senlonf C!tlzen Home Safety Project Assistant Coord.matfe in fundraising campaigns; data mining; administration tasks related to Call an_d Care Service FREEEENERRE BEEENEDRALTE SHRS/SEEDT LIEENE
Association donations; other adhoc tasks assigned by supervisor Executive
P31 [BEHARAT Silence Limited 1) F3E60 B 2{FENE DFEHYFEDTSHEESENTIE SEENBNIE WP ORYNEES) - (FERETIESS
To assist the planning and launch of a social media project which aims at promoting To assist the planning and launch of a social media project which aims at promoting
The Church of United and enriching marital relationship for couples of young children. The audience aims and enriching marital relationship for couples of young children. The audience aims
P32 |EEupEEZBEAS EREDL Brethren in Christ Whampoa Social Media Intern mostly at grown-ups of the Eighties (80%) who have become parents. To organize Social Media Intern mostly at grown-ups of the Eighties (80%) who have become parents. To organize

Integrated Children and
Youth Service Centre

online and real-world events and activities related to the theme and objectives of the
project. The pop culture context which the parents encountered as teens will be
utilized in the contents to arouse audience's resonance and facilitate their reception.

online and real-world events and activities related to the theme and objectives of the
project. The pop culture context which the parents encountered as teens will be
utilized in the contents to arouse audience's resonance and facilitate their reception.
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1.Support the team to develop social media plan; 1.Support the team to develop social media plan;
2.Support the team to organize fundraising events; 2.Support the team to organize fundraising events;
The Mental Health 3.Support the team to launch the new website, updating activities content and 3.Support the team to launch the new website, updating activities content and
P33 [EELOERLEE Association of Hong Kon Project Assistant promoting the website; Project Assistant promoting the website;
9 9 4.Support the team to design the new set of leaflets; 4.Support the team to design the new set of leaflets;
5.Support the team to organize Corporate Social Responsibility Projects 5.Support the team to organize Corporate Social Responsibility Projects
i = O s | {7t B |7 . S O e :
P34 |HE33E I;ehtsomew for Truth and TEEN SR EIBNIE gg?gggﬁimﬁf;f;i?ﬁi’%ite?%kﬁuuRgﬁ/% (Build Corporate Image) fEAEnE BN iR F MmhEFZ % (Build Corporate Image) & ZEfmfEf (Promote Product Usage Rate)
- To assist in TREATS' corporate event and inclusion programmes - To assist in TREATS' corporate event and inclusion programmes
P35 |3m17 TREATS Assistant Project Officer |~ Tq implement promotion and communication initiatives for the events, inclusion Assistant Project Officer |~ Tq implement promotion and communication initiatives for the events, inclusion
projects and programme projects and programme
- To assist in corporate brand building and publicity - To assist in corporate brand building and publicity
TWGHSs Jockey Club Ngai - To promote products being made by People with Disabilities - To assist materials control-
P36 (RE=-RBF/ZEEFSEEERPD |Chunintegrated Vocational  |Marketing Assistant - To raise and participate in marketing activity with People with Disabilities production assistant - To Assist job coach to teach skill of making mask
Rehabilitation Centre - To make use contemporary tools to promote products via social platform - To Assist stock management and statistics
1 EERUEBPBORETSERED - WREENBRT, 1 EERUEBPBORET SR - WREENBRT,
2. BORD—RIN LW ARBEEH T RS FRIER; 2. BRIV —RAMN LW ARBEED FT-REFAES
3 ERABEARBE  BEE  MERREESFRXERE - 3 ERABEARBEE  BEE  MERREESFRXERE -
g i TWGHs The Oasis Youth Co- . .
P37 |RE=IRThe Oasis 5 F A2 working Space T REREE T{REEEs  BERSS - MEHE RS artupH REEHDigital mHEREEE THEEES  BERSE - HEHSEAESartup S RESHDigital
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